




-2-

of HolI'da

The  Aff]®liating  Authorities  (AA)   have  to  enter  the
current   academ]'c   year  with   supporting   comment
''university Holidays entry Maste.r".

ROLE OF  COLLEGES:

ASSIGNING  ROLE
ASSISTANT JAAS

OF ATTENDANCE ENTRY TO  "J
BY THE  PRINCIPAL:

The  College  Principal  after  tO  IOgin   has  tO  assign
entry to any member of the administrative/college
entered/available   in   the   JnanaBhumi,   using   the
f'Maker/Checker Creation" service  Provided in  t'Mas

The    staff    assigned    With    this    role    Shall    be

I

llI'St  Of  holidays  for  the
i,   using   the   service   of

UM[  ATTENDANCE

the  role  of  attendance
staff,  whose details are
Maker   services   of   the
ers" of JnanaBhumi.

Called    as    {tJnanaBhumi

Attendance Assistant  (JAAS)" and will be provided
JnanaBhumi.

ROLL  NUMBERS  OFMAPPING  OF STUDENTS  BY  "

lwith  login credentials in

JNANABH UMI  ATTENDNACE

ASSISTANT  (JAAS)

The  JnanaBhumi  Attendance  Assistant   (JAAS)   after  login   has  to  map  the
students   enrolled/reg]'stered   in   JnanaBhumi   with   their   respective   Roll

Reg]'ster)   using   theNumbers(   as   mentioned   in   the   Physical   Attenda
servi-ce  {'student  Roll  Number entry'J.

The JnanaBhumi Attendance Assistant  (JAAS)  can  a lscoemodify the section  of
the stu.dents, wherever necessary,  using the same service.

i

The   JAAS   shall   enter   the   role   numbers   Of
provided,  every day. -

The    mapping   of   the   roll    numbers   Of   Stud
commencing from  1  and upto 4 digits.

The same roll numbers are also Permitted tO be

SUBM]SS]ON OF  DAILY ATTENDANCE

absentees   in   the   text   box

shall    be    l'n    numerals

BYJAAS TO TH

I for different sect]®ons.

I  PRINCIPAL:

The  JAAS,  after  login  and  using  the  ''Submit Absentees  List"  sub'-service  of
the   t{Daily   Attendance   Subm]'ssion   form"   servi
numbers of absentee students on a daily basis.

After m_aking the entries and after a final Check,
l]'st   of   the   absentee   students   to   the   Principal
attendance to Principal''.

CONFIRMATION  OF  DAILY ATTENDANCE

has   to  enter  the   roll

JAAS  has to subm]'t the
sing   the   service   {'Push

BY THE  PRINCIPAL:

post  submission  of  the  absentees  list  by  the
PrincI'Pal  after -lOgin   a  after  Verifying  the  abSe
approve    the    attendance    ll'st    using    the    se
Confirmation" with  eST'gn/DSK authentl'cation.

Before  Submittl'ng/Approving  the  attendance  list
the present/absent status in the list,

GENERATION  OF ATTENDANCE  LIST:

S   to   the   Princ1-Pal,   the-
ee  students  list,   has  to

t'Daily    Attendance

the  Principal  can  alter
if so warranted.

After  the  approval  of  the  attendatlCe  list  by  the
attendance  status  (Present/Absent)  list  of all  stud

H

PDF format.

<!.

Princl-pal,   the  complete
nts will  be ,generated  in
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TIME  LIMIT  FOR SUBMISSION  OF|  DAILY ATTENDANCE

Following  the  above  process  flow,  the  Principals  have  to  furnish  the  Da]'ly
Manual  Attendance,   through  the  Daily  Manual  Attendance  -module  for  all
students in theI'r Colleges before 5.00 P.M.  every day.

The   Principal   should   exercise   due   caution   Ton   takI'ng   and   uPIOading   the
attendance,  since the attendance is linked to the release of monthly MTF.

DATE  OF COMMENCEMENT OF  DAILY MANUAL ATTENDANCE:

The  Daily  Manual  Attendance  (DMA)  system  wT'll  be  imPlemented  W.'e.f.,1st
September 2017 in  all  educational  lnstitu-lions  in  the State on  a  mandatory
basis,   till  the  transition  is  made  to  the  Daily  Bl-ometric  Attendance(DBA)
system.

ENTRY OF  BACK LOG ATTENDANCE  BY JAAS / PRINCIPAL:

With  respect to the  backlog attendance for the  months of June,  July 8: August,
of 2017,  the JnanaBhumi Attendance Assistant (JAAS)  has to enter the tfnumber
of days present" for each  student for June,  July 8: August of 2017 in a text box
provided  in  the  ttStudent Monthly Attendance  Entry"  service  and  submit to the
concerned  princI'Pal.                                                                                                         "

The  Prl'ncipal  can  make  modifications,  wherever  necessary,  and  Shall  approve
the attendance ll'st of students using esign/DSK.

ln   c;se,   the   adml-ssT'On   details   Of  any   Student   needs   tO   be   entered   in   the
JnanBhumi  admission   module  after  lSt  september  2017,   the  JAAS/   Principal
should  complete  the  backlog  attendance  for  ,the   previous   months/   days  in
respect  of  these  students  ft  subsequently  make  entries  I'n  Daily  Attendance
module.

SUBMISSION  OF ATTENDANCE THROUGH  eSIGN  /  DSK BY THE  PRINCIPAL:

lt  ]'s  mandatory  for  the  Principals  to  submit  the  Daily  Attendance  /   Backlog
Attendance in JnanaBhumi  using eSign/DSK.

Further,  it is mandatory to submit the  Daily  /  Backlog attendance in  respect of
all  students   repeat  all  students  studying   in   the  educatI'Onal  inStT®tut]'On   i.e.
stu`dents  avail]'ng  post-Matric  Scholarships  as  well  as  the  students  not  avail1'ng
Post-Matric Scholarships.

lEMPORARY   ASSIGNMENT   OF   ATTE`NDANCE   SUBMISSION   +O   OTHER   STAFF

MEMBERS  BYTHE  PRINCIPAL:

fa

lf the JnanaBhuml' Attendance Assistant  (JAAS)  is on  leave or on other duty,  the  .
concerned   principal   can   temporar]'ly   deactivate   the   attendance " submission
service  from' him  and  assign  his  duty  to  any  other  staff,members,   usT'ng  the
ttMaker Services"  provided  in  PrincI'Pal'S IOgin.

lf the  pr]®ncipal  himself is  on  leave  or on  other  duty or  any other official vyork,
he  can  temporarily  assign  the  t'Daily  Attendance  Confirmation"  task  to  any
other  senl'or/responsible  staff  member,I  in  the  sequence.  of  Vice  Principal  /  In   ,
charge -princl®pal  /  senior faculty,  etc.  for a certain  period,-  duly mentioning the
specific reasons /  remark for ma,king the temporary assI'gnment.

ll

This  service  is  provided  for  spe,*~ific  period  Only  and  after  COmPleti®On  Of  Such

perT'Od  (leave,  Other  duty,  etC.,  aS  the  Case  may  be),  the  PrT'nCI'Pal  has  tO  re-
.actl'vate the' said service and assi'gn it to the original JAAS/Principal.

(PTO)

=--L=J-I-I

_---I



-4-

9.          The  Special  Chief  Secretaries  /Principal  Secretaries
Departments/  Affiliating  Authorities/   Joint  Directors/   DepI   'l__i  .1L_   -I+-I/-).r|'r+rI~\-I.~`^'  `..._..-_-        -__

Departments in  the Slat-e  are  informed  that the  above  inStru
nature  and  are  to  be  implerpented,  without  any  exception,-        .               ~       I       _   I   _  __

¥-_±=gue:-±f

\+\+\\=>`-`.       ``  `       _  _,_--_        I

september,  2017,  in  orde'r tO e-nSure that all the eligible  StuI   I                  _      _L_..__  -

|\<^\\^|  \-    \^| |-    -`  -     -_      _   _

collges   in   state   participating   in   the   post-Matric   Scholall    1[__    _I.'~.'L`l^   A+,I

Eh-: -inaintehance 'Fee  (MTF) every month,  in time.

10.       The  Special  Chief  Secretaries  /Principal  Secretaries  /
Departments/  Affiliating  Authorities/   Joint  Directors/   Depu______i__I.I._    L`~.'n~    _I

>cretaries  /  Heads  of
Directors   Of  Welfareufty
ons  are .mandatory  in

au  the  Institutions/
scheme   w.e.f.    `1St

ts are able to receive

secretar1'eS  /  Heads  of
y  Directors  Of  Welfare

:1:nltO:htehye la:ePl:I:oenrteaqt:OenstOefdt:oe Sf::n:sh  a  copy  of the  samLo the  soclal welfarer___I_I    `^/_lf_t~^       ^D    __    +ha    Nnrla[
)  and  Direct6r~  of  social  welfare,   AP  -  the  Nodal±|    ___  Imail.com/missioner@

eshisw1 @ mail.com
scholarship    Scheme

)   for   record   and   for   hosting   the   same

L

officer    for    the    Post-Matric
Department  (

scholarshi cfss.in
website for wide dissemination.

12.        All the  District Collectors and  Chairman of the  District

in   the   JnanaBhumi

evel committee for the'IJ4.           All   ll]t=   I/l>ll  Ill.  lU`l[l|`,I?  `^lJu   `.ll_l|,I._..   _.    ____

:?sn:!te;uil:o:nts:tn:not:hlio:cnllJrtcnou::na:rBbhMyueTil;Ih:::sLr:eqp£e:tote:;dtoFftdfol:nee-r:s:u::neibt;ohaari:v:tehh; I:hnd:ut:uaac#eon:ant
the  meeting  of  the  District  Level  Committee  a  the  Other  r#VieW  meetings  held  by

I

#aelTt'ensaoncaesF:: (inTSFu):eevtehraytmaOlitht]:n tellLg:ble   studse.nst.sRAaleATable   tO   reCelVe   the

PRINCIPAL

The Special Chief Secre-tary to Government,  Animal
Fisheries,  A.P,  Amaravati.

The Principal Secretary to Government,  Health, Me

"To

The Spl.  Chief Secretary to Government,  Higher Education, A.
The Spl.  Chief Secretary to Government,  School Education,  A.I       _     _    I___

pal secretary to Government, Agriculture
pal secretary to Government,  Labour Employment

The Princi
The Princi

TO GOVERNMENT

P.,  Amaravati.
P.,  Amaravati.
/,  Dairy Development and

qicnadl&cFoao#

The PrT'nCiPal Secretary to Government,  lT&C,  A.P.Amaravati
The Secretary to Government,  Finance, A.P.Amaravati
The Principal Secretary to Government,  BC Welfare, A.P.Ama\   -   I
i:ee rprr'inncc',pp:i 3sCelciCe::'ry :Uo UGH.JFe'rH'#:I:; EFib;iivu:I-f;i:-,I A.-i.AI   -

J(

ly welfare, A.P., Amaravati.
ration,  AP,  Amaravathi
nd Tral'ning,  A.P,Amaravati.

ravati
maravati
Amaravati
led and Senior Citizen

The 'Ex--`6-i-fi-¬io secretary,  Horticulture and Sericulture,  A.P.Amarevati

TThhe: P;rrllnncclllPbaall Ss:ccrree::rj tt: GGO:¥eerrnnmmeennttJ, Mwlon:r:tny&Wceiflidr:'Dfsaij

welfare, A.P.Amaravati

action of implementation.

maravatl'

The Commissioner of Ml'nority' Welfare,  A.P.  Amaravati.
The Commissioner Of Collegiate Education, AP,  Amaravati.
The Commissioner of Technl'cal Education,  A.P., Amaravathi.

The Director of Soc1'al Welfare,  A.P.,  Amaravati for neCeSSar
The Director Treasury, A.P.,  Ibrahimpatnam.
The Commissioner of Tribal Welfare,  A.P., Amaravati.
The Commissioner Of`B.C.Welfare,  A.P.,  Amaravati.
The Director, Welfare of Disabled and Senior Citizens,  A.P.,

The Director of Medical Education,  A.P.,  Amaravathi.
The Commissioner of Employment a Training, A.P., Amarav
The Commissl'oner Of Intermediate Education,  A.P., Amarav
The Comml'ssioner Of School Education,  A.P.,  Amaravathi.
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The Chairman,  APSCHE
The Secretary, -APSCHE
The Vice-Chairman,  APSCHE
The CEO,  APCFSS,  AP,  Ibrahimpatnam
The Convener,  SLBC,  AP
The Secretary,  SBTET
The Secretary, AP Paramedical Board
The Secretary, lAPNMC
All the Vl'ce Chancellors of Universities concerned.
All the AffI-liating Authorities in the State.
All the District Collectors in the State for information and necessary action:
All the Joint Directors/  Deputy Directors of SW/TW/BC/Minority/DW Welfare in the State
All the `Registrars of Universities in the State.
All the RJDs,  Collegiate Education
All the RIOs,  Intermediate Education
All the DVEOs,  Intermediate Education,
All the DEOs of the districts
All the LDMs of the districts

-;-.r..

CQPyjQ:-
P.S.  to Secretary to C.M.
p .s. to N\ (S;IN)  i  N\ (T\N)  I  N\ (Bow)  /  M (NIIN)  /  M (r}N)  I  M (hi_¥fuer .I.dn:)  I  M .(SFhPof
Edn.)/M (Technical  Edn.)  //M  (PR)/M  (Agriculture)/M  (Animal  Husbandry)  /M (Labour and  I  I

5FDPltOoyasent)  J M (Health)a                                                                                                                                         ; I
sF/Spare                                                  //FORWARDED  ::  BY ORDER//
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